[punsiTo Ha 3acenaHUK CormnacoBaHo VY TBepKACHO

MeIaroru4eckKoro CoBeTa ¢ YIpaBJIsiioluM COBETOM ITpukazom aupexTopa
[Iporokon ot 30.03.2023r. IIporokoxn ot 31.03.2023r. MKOY «lomysmckas COLLD»
Ne 7 Ne 4 or 31.03.2023r. Ne 37

IToJs10:keHMe 0 MIKOJLHOUH OMOJINOTEKE
1. O01ue moJI0KeHUud

1.1. HacTosiiiee nojoxeHue periiaMeHTUpYeT IeaTeNbHOCTh oubnmuoreku MKOY
«[Tomysmckast COILL» (manee — oOpazoBaTenbHast OpraHU3aIns).

1.2. Hacrosee mosoxeHue pa3paboTaHo B COOTBETCTBHH ¢ DenepanibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 ob6pazoBannu B Poccuiickoit denepanuny, ¢ H3MESHEHUSIMHU HA
29 nexabps 2022 roma u @3 ot 29.12.1994 Ne78-D3 «O OHONMMOTEYHOM JIeJIe» B pEIaKIUU
ot 11 uronst 2021 rona, ¢ yuerom denepansroro 3akoHa ot 25 utoist 2002 roga Nell4-d3
«O TIPOTUBOICHCTBHH IKCTPEMHUCTCKOU JIEATSIILHOCTH» C H3MEHEHUSAMH Ha 28 nexadps 2022
rojia, mpukazoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaenuu [Topsiaka
y4eTa JOKYMEHTOB, BXOSIIHNX B COCTaB OMOIMOTEYHOTO (POH/Ia» C YIETOM MUChMa
Munoo6pa3zoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O TIpumepHOM TOJI0KEHUN O
6ubnroTeke 0011e00pPa30BATENBEHOTO YUPEXKICHUSY.

1.3. bubnmoreka sBIIIeTCS CTPYKTYPHBIM MOpa3Ie]ICHHeM 00pa30BaTeIbHON OpTraH3aIlvH,
CO3JIaHHBIM B IIeJIAX 00ecreueHus IpaBa yuaCTHUKOB 00pa30BaTEIbHOTO IpoIiecca Ha
OecIIaTHOE M0JIb30BaHKHE OMOIMOTEYHO-UH(OPMAIIMOHHBIMHU PECYpPCaMH.

1.4. TlopsiioK TOTB30BAaHUSI HICTOYHUKAMH WH(OPMAIINH, TIEpeUeHb OCHOBHBIX YCIIYT U
YCIIOBHSI MIX TIPEIOCTABJICHUS ONIPENEISIOTCST HAacTOSIUM [10J105keHnEeM O IKOJIbHON
OMOIMOTEKE U MTPAaBUIIAMH TTOJIH30BaHUs OMOIMOTEKON, YTBEPIKICHHBIMU PYKOBOIUTEIIEM
00pa3oBaTebHOW OpraHU3aIUH.

1.5. Opranuzanust 00CTyKUBaHUs YYaCTHUKOB 00pa30BaTENIbHOTO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBUU C MPABUIAMH TEXHUKH 0€30MaCHOCTU U MPOTUBOIOKAPHBIMH, CAHUTAPHO-
TUTHEHUYECKUMH TPeOOBAHUSIMHU.

2. Hean, 3axaun, PyHKIUN OMOTHOTEKH

2.1. Ilenu 6uOMMOTEKN COOTBETCTBYIOT LI€IsIM 00pa30BaTENbHOM OpPraHU3aluy U BKIIOYAIOT
B ce0s B TOM umnciie: GopMupoBaHue oOIIeH KyIbTYpPbl IMYHOCTA 00YYArOIUXCS HA OCHOBE
YCBOECHHSI 00513aTEIbHOIO MUHUMYMa COZIePIKaHus 0011e00pa30BaTeIbHBIX MPOTPaMM, UX
aJanTaius K )XU3HU B 00IIECTBE, CO3JaHHE OCHOBBI JIJIsi 0CO3HAHHOTO BHIOOpA U
MOCIIEYIOMIETO OCBOCHHUS IPOPECCHOHATIBHBIX 00Pa30BaTEIbHBIX MPOTPaMM, BOCIIUTAHUE
IPaXXJIaHCTBEHHOCTH, TPYAOJIIO0US, YBOXKEHUS K IIpaBaM U CBOOOIaM 4eJI0BEKa, JIFOOBHU K
oKpyxaromieit mpupoae, Ponune, cembe, hopMupoBaHue 310pOBOT0 00pasa KU3HH.

2.2. 3agauamu 6uOnMMOTEKH 00pa30BaTENbHOM OpraHu3alluy SIBISIOTCS:

o0ecrieyeHre y9aCTHUKOB 00pa30BaTeIbHOTO Mpoliecca JOCTYyoM K HH(opMaIuy,
3HaHUSAM, UJESIM, KyJIbTYPHBIM IIEHHOCTSM MOCPEJICTBOM MCHOJIb30BaHUS
616IMOTEeYHO-UH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHu3aliH;
MpUBJICYEHUE 00YyUYAIOMIMXCS K CUCTEMAaTHYECKOMY YTEHUIO y4eOHOM,
XY/10KECTBEHHO!, HAYYHO-TIOMYJISIPHOM JINTEpaTyphI,

coJieficTBHE Pa3BUTHUIO NIO3HABATENILHBIX MHTEPECOB U CIIOCOOHOCTEH
oOyuarommxcs;

oOy4yeHHne oCHOBaM OMOIMOTEUHO-0MOIHOTpaduuecKoi TPaMOTHOCTH;



e COJICHCTBUE MEJArOrMIeCKUM pabOTHUKAM B TIOJI00OPE HAYIHO-METOTUIECKON
JAUTEepaTyphl, UHHOPMUPOBAHHUE O HOBBIX MOCTYIJICHUSX B OMOIMOTEUHBIN QOHT,

e COBEPUICHCTBOBAHUE MPEIOCTABIIEMBIX OMOIMOTEKON YCIYT Ha OCHOBE BHEAPEHHUS
HOBBIX MH(GOPMAITMOHHBIX TEXHOJIOTHIA U KOMIIBIOTEPH3AIIUU OUOINOTEIHO-
MH(OPMALIMOHHBIX MPOIIECCOB, GOPMUPOBAHUE KOMPOPTHOU OMOINOTEUHOM
Cpempl.

2.3. bubnmoTeka BBIMOJHSACT CieIytonre (QyHKIHH:

2.3.1. ®opmupyet Gona OMOIHOTEUHO-HH(POPMAIIMOHHBIX PECypcOB 00pa30BaTEIbHON
OpraHu3aum;

e KOMIUICKTYET OCHOBHOM (DOHT yUeOHBIMHU, XY/I0KECTBEHHBIMU, HAYIHBIMH,
CIPAaBOYHBIMH, TIEIaTOTUICCKIUMH W HAYIHO-TIOMYJISIPHBIMU JIOKYMCHTAMH;

e YJacTBYET B KOMIUICKTOBAHHH CIICIIUATM3UPOBAHHOTO (DOHIA yUSOHHMKAMU U3 YUCIIA
BXOJIAIIUX B (pe/iepabHbIiA MepeueHb YIeOHUKOB, JOMYIIEHHBIX K UCIIOJIE30BAHUIO
MIPY peaTn3aIiii IMEIOIINUX TOCYAAPCTBEHHYIO aKKPEAUTAIINI0 00pa30BaTEIbHBIX
MporpaMM HayaJIbHOTO OOIIEr0, OCHOBHOTO OOIIET0, CPEHETO 00IIIero
00pa3oBaHus, U Y4eOHBIMU ITOCOOUSMH, TOTYIIIEHHBIMHU K UCTIOJIE30BAHUIO TIPH
peali3anyy yKa3aHHbIX 00pa30BaTEIbHBIX TPOTPAMM;

e AKKyMYJHUpPYeT (OH] JOKYMEHTOB, CO3/JaBAEMBIX B 00pa30BaTeILHON OpraHU3aIluu
(my6nukanuii ¥ paboT MmeaaroroB 00pa3oBaTEIbHON OPraHU3aIlUH, TYUIITHX
HAYYHBIX PabOT U pedepaToB ydaIuxcs u ap.);

e OCYIIECTBIISIET Pa3MEIICHHE, OPTaHU3AIHMIO U COXPAHHOCTh IOKYMEHTOB,;

e OpraHU3yeT U BEJET CIPABOYHO-OMOIMOTpaduecKkuii anmapar: KaTajaoru
(anmdaBUTHBIN, CHCTEMATHYCCKHI), KAPTOTEKH (CHCTEMAaTHYECKYIO KAPTOTEKY
cTaTeil, TeMAaTUIECKUE KAPTOTEKH), AIEKTPOHHBIN KaTayior, 0a3bl JaHHBIX 10
npoduiTro 00pa3oBaTeIBHON OpraHu3aly.

2.3.2. OcymectBisieT nuddepeHImpoBaHHOe OMOIMOTEUHO-MH(OPMAITHOHHOE
00CITy>)KMBaHUE 00YJarOITUXCS

e TIPEIOCTaBIACT HHPOPMAIIMOHHBIC PECYPCHl HA PAa3IMYHBIX HOCHUTEIISX;

e OpraHm3yeT 0Oyd4eHHE HaBbIKAM HE3aBUCHMOIO OMOJIMOTEYHOTO MOJIb30BATEIS U
moTpeouTesss HHPOPMAIIUHU, COACHCTBYST HHTEIPAIMH KOMIUICKCA 3HAHHWMA, YMEHUN
1 HABBIKOB pa0OThI ¢ KHUTOM U MH(pOpMAIIHEH;

e OKa3bIBacT MH(POPMAIIMOHHYIO MOICP)KKY B PEIICHUH 33/1a4, BOZHUKAIONIUX B
nporecce ydeOHoM, caMoo0pa30BaTeIbHON U IOCYTOBOM JCATEIBHOCTH
oOyuarommxcs;

e OpraHM3yeT MacCOBBIC MEPOIIPHSTHUS, OPUCHTHPOBAHHBIC HA Pa3BUTHE OOIICH 1
YUTATENILCKOM KYJIBTYPhI IMYHOCTH;

e COJICHCTBYET MEAArOTHYECKUM PAOOTHUKAM B OpraHU3allMU 00pa30BaTEIbHOTO
mporiecca 1 JIocyra o0y4aronuxcs.

2.3.3. OcymectBiaser quddepeHnpoBaHHOe OMOINOTEYHO-MHPOPMALIMOHHOE
oOcCITy>)KuBaHHE MeJarornuecKux pabOTHUKOB!

e BBIABISIET HH(DOPMALIMOHHBIE TOTPEOHOCTH U YOBIETBOPSET 3aIPOCHI, CBS3aHHBIE
¢ o0y4eHreM, BOCIIUTaHUEM O0YyYaroIIuXCs,

e coJeicTBYyeT Mpo(hecCHOHANBHOM KOMIIETEHIINH MeJaroroB, MOBBIIIICHUIO
KBaJTM(DUKAIMH, TPOBEICHUIO aTTECTAIINH;

e OCYIIECTBIISIET TeKyIlee HHpopMupoBanue (HU uHGOPMAIHH, 0030pbl HOBBIX
MOCTYIUICHUHN U MyOIMKanuii);



e CIIOCOOCTBYET MPOBEACHUIO 3aHATHIA 10 (HOPMUPOBAHUIO UH(OPMAITMOHHOMN
KYJIBTYPBI 00y4YaIONIUXCs, SIBIISIETCST 0a301 ISl MPOBEICHUS TPAKTHYECKUX 3aHATUI
1o pabote ¢ MHGOPMAIMOHHBIMH pECYpCaMH.

2.3.4. Ocymectisier quddepeHunpoBanHoe OHOIMOTEUHO-MHPOPMALTUOHHOE
00CITy’)KUBaHUE pOUTENCH (3aKOHHBIX MPEACTABUTEIICH) 00yJarOIIUXC S

e YIOBJIETBOPSET 3aIPOCHI MOJIb30BaTeNeii 1 HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OuOIHOTEKY;,

e KOHCYJBTHPYET IIO BOIIPOCAM OPraHU3alMU CEMENHOTO YTEHHMsI, 3HAKOMHT C
nHpopMaIKe 0 BOCIIUTAHUIO JIETEH;

e KOHCYJIBTHUPYET I10 BONPOCAM Y4EOHBIX U3AaHUN JUI1 00Y4arOIUXCsl.

3. Opranu3anusi 1eATeJIbHOCTH OMOJIMOTEKH

3.1. O0mee pyKOBOJICTBO JIESITEIHHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEIH
00pa30BaTeNIbHOM OpraHu3alyy.

3.2. HermocpencTBeHHOE PYKOBOCTBO OMOIMOTEKOM OCYIIECTRIISIET 3aBEAYIONTUI
oubmmoTexoi (OMOIHOTEKApPh), KOTOPBIN Ha3HAYAETCS PYKOBOAMTEIEM 00pa30BaTeIbHON
OpraHH3aIIH.

3.3. 3aBenyromuii 6HOIMOTEKOM (OMOIHOTEKAPh) HECET OTBETCTBEHHOCTH B TIpeieax CBOEH
KOMIICTCHIIMU 34 OpraHu3aluio U pPE3YJIbTAaThl ACATCIbHOCTU ONOINOTEKM.

3.4. 3aBenyromiuii 6nbIHOTEKOM (OMOIHOTEKAPh) pa3pabaTHIBAET M MPEACTABIIACT
PYKOBOAUTEIO 00pa30BaTEIbHON OpraHU3alliK HA YTBEPKICHHUE CIICTYIONTNE TOKYMEHTHI:

e TIOJIOXKEHHE 0 OMOIMOTEKe, TIPaBUIIA MOJIH30BaHUS OMOIHMOTEKOMH;
e TUIAHOBO-OTYETHYIO JOKYMEHTAITHIO.

3.5. B cocTaB OMOJIIMOTEKN BXOIUT:.

e a0OHEMEHT;

e YUTAJILHBIN 3aI,;

e OT/IEN yYCOHUKOB;

e 0oT/e] HH(DOPMAITMOHHO-ONOIHOrpaduIecKoit paboThI;
e MeauaTeKa.

3.6. bubnuoreyHo-uHMopMaMOHHOE 00CTY)KHBAaHHE OCYIIECTBISIETCA B COOTBETCTBUHU C
IJIaHaMU paboOThl OMOIMOTEKH U PEKMUMOM pabOThl 00pa30BaTEIbHON OpraHU3aIHH.

3.7. PexxuM paboThl OUOIMOTEKH OTPEAeNseTCs 3aBEIYIOIUM OUOITUOTEKON
(6bubmmoTexapeM) ¢ yueToM peskrumMa paboThl 00pa3oBaTeIbHOM OPraHU3aIHH.

4. Y4eTr nmocTynjieHusi U BbIOBITHS IOKYMEHTOB O0M0/IM0Te4HOr0 (hoHAA
4.1. IlpueM NOKYMEHTOB B (OH] OMOIMOTEKH BKIIOYAET CIESAYIOIINE OMEpaluu:
e CBEpKa IMOCTYIUICHUI ¢ IEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJaaHasl, aKT),
BKJTIOYAIOIIUM CIIHUCOK MOCTYNUBIIUX JOKYMEHTOB;

e COCTaBJICHHUC ICPBUIHOI'0 YUCTHOTO JOKYMCHTA JJIs HOCTyTIJ'ICHHﬁ oe3
COHpOBO,Z[PITCJ'ILHOﬁ JOKYMCHTAIIUH,



e peructpaiys NoCTYMUBIIUX TOKYMEHTOB B PETUCTPAX CYMMAapHOT0, TPYIIIOBOTO U
unauBuayanbHoro yueta (TOCT 7.0.93-2015 «bubnuoteunsiit poua. TexHonorus
(bOopMUPOBAHUSY).

4.2. Ilpu momoJIHEeHNH OCHOBHOTO OMOIMOTEYHOTO (POHAA HEOOX0AMMO COOITIOIATh
tpeboBanust ®enepanpHoro 3akoHa oT 25.07.2002 Ne 114-D3 «O npoTHBOACHCTBUN
HKCTPEMHUCTCKOM IeATENEHOCTHY. JJOKYyMEHTHI, BKIIIOYCHHBIE B IIEPEYECHb IKCTPEMHUCTCKUAX
MaTepHAJIOB, IPHOOPETATH 3aIPEIICHO, TPU BBISABICHUH WX B (DOHJIE — U3BIMATh U3 JOCTYIIA.

He nonyckaercs Hanu4us 3KCTPEMHUCTCKUX MaTEPUAJIOB, IPU3BIBAIOIINX K OCYILIECTBICHUIO
9KCTPEMUCTCKOMN JESATENLHOCTH JTMOO0 0O0O0CHOBBIBAIOIINX MIJIM OIIPAB/IbIBAIOIINX
HEO0XOIMMOCTh OCYIIECTBICHHS TAKOH JESTEILHOCTH, B TOM YHCIIE TPYIbl PYKOBOIUTEICH
HallMOHAJI-COLMaINCTUYeCKO paboyeit maptuu ['epmanuu, gamucrckoit maptun MUramuu,
MyOJIMKaNUil, 000CHOBBIBAIOIIMX HJIH OTIPAB/BIBAIOLIMX HAIMOHATBLHOE U (MJIH) pacoBoe
IIPEBOCXO/ICTBO JINOO OMPaBIBIBAIOIINX MPAKTUKY COBEPIIEHHS] BOGHHBIX MJIM MHBIX
MPECTYIUIEHUH, HAIIPABJIEHHBIX Ha MOJIHOE UM YaCTUYHOE YHUUTOXKEHHE KaKo-Tnbo
THUYECKOM, PACOBOM, HAIMOHAIBHOW WJIM PEJIMTUO3HOM TPYIIIHI.

Kpowme Toro, k Takum mMaTepraiam, B COOTBETCTBUH co cT. 13 deaepanproro 3akona Ne 114-
d3 oTHOCATCS:

- o(unManbHbIE MaTepUalbl 3aMPEIIEHHBIX SKCTPEMUCTCKUX OPTaHU3alINN;

- MaTepI/IaJ'II)I, aBTopaMI/I KOTOpBIX SABJIAKOTCH JIUIIA, OCY)K)IGHHI)IG B COOTBETCTBUH C
MEXTyHApOJHO-TIPABOBBIMU aKTaMH 3a MPECTYIICHUS MPOTHB MUPa M YeJIOBEYECTBA U
coJiepKaIiue mpu3HaKku, MPEAyCMOTPEHHBIC YaCThIO TIEPBOM CTaThl 1 HACTOSIIETO
®denepanbHOrO 3aKOHA,

- JIF0OBIE WHBIC, B TOM YMCJIC aHOHUMHBIC, MaTEPHaJIbl, COJEPKAIINE TPU3HAKH,
MPEAYCMOTPEHHBIC YaCThIO TIEpBOi cTaThu 1 HacTosmero denepanpbHOro 3aKOHA.

4.3. B nomeniennn 0ubnuoteku pasmemnaercs denepanbHblid CIUCOK SKCTPEMUCTCKOM
JUTEPaTyphl, YTBEPKACHHBIN (eiepallbHbIM OPraHOM UCHIOJTHUTENBHO BIIACTH,
3alpenieHHOM K pacpoCTpaHeHUI0 Ha TeppuTopun Poccuiickoit denepanuu.

4.4, Yyet u 00paboTka TOKyMEHTOB OMOIMOTEYHOTO (hOH .

4.4.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO (h)OH/Ia OCYILIECTBIISETCS HHANBUIyaIbHbIM
ciocoOoM. CBeJICHHUs O TIOCTYMUBIIIKX IEYaTHBIX JJOKyMEHTaX BHOCATCS B «KHUTY
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (hOHJIa.

[TocTynuBIIMM JOKYMEHTaM MPUCBAUBAIOT WHANBHUIYAJIbHBIN PErUCTPAIIMOHHBIN HOMED
(MHBEHTApHBIN HOMEP WJIM MHOM 3HAK, MPUHATHIN B KAUECTBE PErHCTPAIIMOHHOTO HOMEPA,
CHCTEMHBII HOMEP TS SJICKTPOHHBIX JOKYMEHTOB).

PGFI/ICTpaHI/IOHHHe HOMEpa OTMCHAIOT B pCTUCTPAX HHANBUAYAJIBHOTO Y4€Ta JOKYMCHTOB —
HHBCHTapHOﬁ KHUT'C, KAPTOTCKEC PCTUCTPALIUU I'a3€T, )KYPHAJIOB, yquHOﬁ Oaze JaHHBIX.

Bce 3k3eMIuIspbl IPUHATBIX U3JaHUH ITeMIentooTcs. Lltemmnens ¢ HAMMEHOBaHHEM
00pa30BaTeIIbHOW OPraHU3aIUK JIOJHKEH ObITh MPSIMOYTOJIBHON OPMBI, pa3MepoM He
ooJble ueM 45x65 mwM.

IlITemMnens cTaBUTCS Ha 060p0Te TUTYJIBHOTO JINCTA (HpI/I OTCYTCTBHUU TUTYJIBHOT'O JIUCTA —
Ha HepBOﬁ CTpaHUIC TCKCTA IO 3aFHaBI/IeM), Ha 17-i1 CTpPAHUIIC 10 TEKCTOM B JICBOM
HHWXXHCM YI'JIy U Ha 060p0Te KaXXI0TO0 IMPUIIOKCHUS.



CoctaB ocHOBHOTO (oHIa PUKCHPYETCs B KAPTOYHOM ajihaBUTHOM KaTajore, B
AJIEKTPOHHOM 0a3e JaHHBIX OMOTHMOTEKH.

4.4.2. Yaer u 00paboTKa cienuanu3upoBanHoro ¢ouaa. Crnenuann3upoBaHHbId (HOH/
YUUTBIBACTCSA U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEUHOTO (hOHIA.

VYuer JOKyMEHTOB CIICIHAIH3UPOBAHHOTO (DOH/IA, KAK MHOTOAK3EMILISIPHOM JIUTEPATYPHI,
OCYIIIECTBIISIETCS TPYIIIOBBIM CIIOCOOOM U OTpakaercsi B «KHHUIre cyMMapHOTo yuera
yaeOHOTO (OHIAN.

Ha xaxnoe HauMeHOBaHUE JOKYMEHTOB CIIEHUAIN3UPOBAHHOIO ()OH/IA 3aBOAUTCA OT/IEIbHAS
yueTHas Kaptodka. Kaprouku ¢ bubnuorpaduyeckuM onrcaHueM U3aHu yIeOHIKOB
paccTaBIIIOTCA B yIETHYIO KapTOTEKY 110 KJ1accaM, a BHYTPH KJI1acCOB — IO aJIpaBUTY
(dbamunii aBTOpOB WM 3arjaBuil. J{j1st KOHTPOJIS 32 COXPAaHHOCTBIO YYETHBIX KApTOUYEK OHU
peructpupyrotcs B «OKypHaie perucrpaniy y4eTHbIX KapTOUeK YUeOHUKOBY.

Texuuueckast 06paboTKa TOKYMEHTOB IIPEIYCMATPUBAET CIIEAYIOIINE OIEPaLUH:

e TIPOCTaBJICHHE Ha KaXJIOM JIOKYMEHTE LITeMIelsi OuOINOTEKN B COOTBETCTBUU C
MyHKTOM 4.4.1 HacTOSIIEro MoJIOKEHNUS;

e H3rOTOBJICHHE U MPUKPEIUICHUE K IOKYMEHTY nacrnopra yuyebnuka. [lacopt
y4eOHHKaA IPUKIIEUBACTCA Ha MOCIEAHEN CTpaHULE y9eOHMKA, 3aMI0IHAETCS IPU
BbIJ[aU€ YUTATEINIO.

VYder crienuann3upoBaHHOTO (OHIIA TPEyCMaTPUBACT OTPAKEHHUE €T0 COCTaBa B CIIPABOYHO-
oubmuorpadudeckom anmnapare OMOIHMOTEKH, B TOM YHUCIIE B DJIEKTPOHHOM 0a3e TaHHBIX.

4.5. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH/IA.

4.5.1. IlpuauHbl, IO KOTOPHIM JTOKYMEHT MOJKET OBITh BBIBEICH M3 COCTaBa OMOIMOTEUHOTO
(doH/Ia, BKIIOYAIOT B TOM YHCIIC BETXOCTh, IPEKTHOCTh, YCTAPLIIOCTh IO COJICPIKAHHUIO,
yrpaty. ckioueHne TOKyMeHTa u3 OMOJIMOTEYHOro (hOH/Ia IPOBOJINUTCS HAa OCHOBAHHH
aHaJIn3a cocTaBa OMOIMOTEYHOTO (POHJIA U PE3YJIbTATOB €TI0 MPOBEPKH.

45.2. HOI[ BCTXOCTBIO JOKYMCHTA ITIOHUMAIOT PE3YJIbTAT €CCTCCTBCHHOI'O CTApCHUA UIIN
(bH?)H‘iGCKOFO HU3HOCA JOKYMCHTA.

4.5.3. Ilox nedeKTHOCThIO TOKYMEHTA HOHUMAIOT YACTUUHYIO UJIH MOJIHYIO YTpary
HKCIUTYaTal[MOHHBIX KaueCTB JJOKyMEHTA B Pe3y/IbTaTe BHELIHErO BO3ACHCTBUS.

454, Ilon YCTApCIOCThIO IO COACPIKAHUTIO IIOHUMAIOT ITOTEPIO AKTYAJIbHOCTH TCMATUKH,
MOATBCPIKAACMYIO OTCYTCTBUEM CIIPOCA tH/ITEITGJ'IGI‘/'I, HeBOCTpC6OBaHHOCTLIO B
nepepacnpCaciiCHu U pcain3alluu.

4.5.5. Tlox yrparoil 1OKyMeHTa MOHUMAIOT €ro OTCYTCTBHUE B (poHAE OUOINOTEKH MO
NpPUYUHAM [OTEPH, XUIICHNs, OSICTBUIl CTUXUITHOTO, TCXHOTEHHOTO (B TOM YHCIIC
XaKePCKOM aTaku ¥ HEBOCCTAHOBUMOTO COOS 3JIEKTPOHHOTO 000PYI0BaHMUS) UITH
COLIMAJIBHOTO XapakTepa, 10 HEyCTaHOBJIEHHOM MpHUYNHE.

4.5.6. IIpouecc UCKITIOUYEHUS JOKYMEHTOB 13 (hoH1a OMOIMOTEKH OCYIIECTBISIETCS B
cooTBeTcTBUH ¢ [lopsakoMm ydera TOKyMEHTOB, BXO/SIIUX B COCTaB OMOIMOTEYHOTO (POH/A,
YTBEPKJCHHBIM npuKkazoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.5.7. BriObITHE JOKYMEHTOB OMOIMOTEYHOr0 (POH/IAa TIPOU3BOIUTCS B PE3YJIbTATEe UX
CIHMCaHUsI KOMUCCHEH, CO3/ITaHHON pyKOBOAUTENIEM 00pa30oBaTeIbHON OpraHu3aluy.



4.5.8. Yrunuzanusi CiucaHHbIX JJOKYMEHTOB OMOIMOTEYHOro (pOHIa IPOU3BOIUTCS B
COOTBETCTBUU C 3aKOHOATENLCTBOM Poccuiickon denepanuu.

5. IIpoBepka 10KyMeHTOB OHOIHOTEYHOT0 (pOoHIA

5.1. [InanoBast mpoBepKa JOKYMEHTOB OMOJIMOTEYHOTO (POHAA TPOBOJUTCS C
MEPUONYHOCTHIO OJIMH Pa3 B IATH JIET HA OCHOBaHUH Ipaduka IPOBEPKH, YTBEPKIECHHOTO
3aBEIYIOIINM OUOIIMOTEKOM.

5.2. BHeruiaHoBas poBEpKa JIOKYMEHTOB OMOIMOTEYHOTO (OHIA MPOU3BOIUTCS B
00513aTEIILHOM TIOPSIAKE:

e TIpU BBISBJICHUU (DAKTOB XUILEHUS, 370yNOTPEOICHUS U TIOPYU JOKYMEHTOB;

e B Cllydyae CTUXUHHOTO OEICTBUS, MOXKapa WM IPYTUX YpEe3BbIYAMHBIX CUTYaAIUH,
BBI3BAaHHBIX KCTPEMAIILHBIMHU YCIIOBHSIMU,

e TIpU PEOPraHU3ALNU I JUKBUJIAIIMHN 00pa30BaTENbHON OpraHU3aIiy.

5.3. TTo uToram mpoBepKH 3aBEAYIONINI ONOIMOTEKOM COCTABISIET aKT, TIOAMUCHIBACT U
XpaHUT €ro B OMOIHMOTEKE B TEUEHHUE CPOKA, YCTAHOBJIEHHOTO HOMEHKIIaTypoi nen. Eciu
KaKHe-TO JOKYMEHTbI OTCYTCTBYIOT [0 HEYCTAHOBJICHHON MPUUYUHE, TO K aKTy
MIPUKIIAJIBIBAETCS UX CIHCOK, B KOTOPOM (PUKCHUPYIOTCSI CBEACHUS O KOJIMYECTBE TOKYMEHTOB
6ubnroTeyHoro (hoHaa B HATUYMU U KOJIMYECTBE OTCYTCTBYIOIIUX IOKYMEHTOB, B TOM YHUCIIE
110 HEYCTaHOBJICHHOU MpUunHe. B akTe Taxke yka3bIBaeTCsl HOMEp U JaTa aKTa MpeabLayien
MIPOBEPKHU.

5.4. Bo BpeMs MPOBEPKHU JOKYMEHTOB OMOIMOTEUHOTO (POHIa paOOTHUKH OTCICKHUBAIOT
HAJIMYHE SKCTPEMHUCTCKAX MaTEPUAIOB, KOTOPBIE BXOIAT B (heiepabHbIN CIHCOK,

onyOimMKoBaHHBI MuHIOCTOM Poccun Ha cBoeM caiite.

Ecnu 3aBenyromnuii 6MOIMOTEKON HAMIET SKCTPEMUCTCKUIM MaTepHall, TO TOJDKEH
OTPAaHUYHUTH K HEMY JIOCTYII CO CTOPOHBI TI0JIb30BaTEIICH.

5.5. IIpu BBIsIBICHUHU B IIpOILIECCe MPOBEPKHU (POH]IA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO>KHOCTH YCTaHOBJIEHUSI BUHOBHBIX JIUI[ YOBITKH 110 HEJOCTa4aM CIUCHIBAIOTCA B
COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOJATEIECTBOM.

6. [IpaBa u 00513aHHOCTH MOJIb30BaTeJIeii OMOJIMOTEKH

6.1. [Toap30Bareny MKOJLHON OMOJIHMOTEKH UMEIOT IIPABO:

e MOJYyYaTh MOJHYIO HH(GOPMALIHIO O cocTaBe OubIMOTeYHOrO (hOHA;

e  TI0JIB30BATHCS CIIPABOYHO-OMOIHOTpaPUIECKUM aImapaToM OMOJINOTEKH;

e IOJIy4aTh KOHCYJIbTATHBHYIO IIOMOIIb B IOUCKE U BEIOOPE UCTOYHUKOB HH(POPMAITHH;

e TONyYaTh BO BpEMEHHOE MOJIb30BaHUE TIeUaTHbIC N3JaHUS U IPYTHe UCTOYHUKH
nHpopmanuu;

e TMPOAJNIEBATH CPOK MOJIB30BAHUS JIUTEPATYPOH;

e  Y4acTBOBaTh B MEPONPHUATHSIX, TPOBOAUMBIX LITKOJILHON OUOIHOTEKOM.

6.2. [Toap30BaTey MIKOJBLHOM OMOIMOTEKH 00sI3aHbI:

e coOuro/aTh MpaBmUiia MOJIB30BaHUsl OMOINOTEKOMH;

e OCpeXHO OTHOCUTHCS K NMIPOU3BECHUSM TieuaTH (HE BBIPHIBATh, HE 3aru0aTh CTPAHHUII,
HE JIeNIaTh B KHUTax MO TYePKUBAHMIA, TOMETOK), HHBIM JJOKYMEHTaM Ha Pa3JInYHbIX
HOCHTEISAX, 000PYA0BaHUIO, UHBEHTAPIO;



e TOJIb30BATHCS LIEHHBIMU U CIIPABOYHBIMU JOKYMEHTAMH U JINTEPATYPOIl TOJIBKO B
IIOMEIIEHNH OMOINOTEKH IIKOJIBI,

e y0OeauThcs B OTCYTCTBHHM Je(EKTOB, a MPH 0OHAPYKEHUHU MPOUH(OPMUPOBATH 00
3TOM paboTHHKa OMOaoTeKH. OTBETCTBEHHOCTD 32 OOHApPYKEHHBIE Te(EKTHI B
C/IaBae€MbIX KHUTaX HECET MOCIIEHHI OJIh30BATENb;

e  PACIHUCHIBAIOTCS B UUTATEIHCKOM (HOPMYIIApE 32 KKIYIO MOJYyYCHHYIO KHUTY
(uckmrouenue oOydatromrecs 1-4 Kiaccos);

e BO3BpallaTh KHUTH B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKHU,

e 3aMEHSATH JIOKYMEHTHI OMOIMOTEKHU B CITydae WX yTPaThl MU TIOPYU UM
PaBHOLICHHBIMH;

e TOJHOCTBIO PACCUUTHIBATHCS C OMOIMOTEKOM MO0 UCTEYEHUHU CPOKA OOYyUEHUs WU
paboThI B 00111€00pa30BaTEIIEHOM OpraHUu3aInu.

7. Ilopsiaok mo/1b30BaHusl IIKOJIbHOI 0M0JIMOTeKO0i

7.1. 3anuck 00Oy4yarOIMMXCS U MEarOTUYECKUX pa0OTHUKOB IIKOJIBI B OMOTHOTEKY
MIPOU3BOIUTCS B MHMBH/IYyAILHOM TIOPSIIKE, a poauTenel (MHbIX 3aKOHHBIX
MPeCTaBUTEIIEH) 00YUAIOIIMXCS — TI0 TACIOPTYy.

7.2. Ilepepeructpanus noap30BaTeneld OMOINOTEKH MTPOU3BOIUTCS €KETOTHO.

7.3. JlokyMeHTOM, MOATBEPTAFOIIAM MTPABO MOJIE30BAHUS OMOTUOTEKOM, SIBISICTCS
YUTATEIbCKUN HOPMYIISp.

7.4. Yurarenbckuiit popMyissp GUKCUPYET JaTy BbIIAYHU MOJIH30BATEIIO JOKYMEHTOB U3
(dhoHa OMOTMOTEKH 1 UX BO3BpAIICHUS B OMOINOTEKY.

7.5. PaGoTa y4acTHHKOB 00pa30BaTEIbHON IEATEILHOCTH HAa KOMIIBIOTEpE B OMOIMOTEKE
MIPOM3BOJIUTCS B IPUCYTCTBUHU OMOIHOTEKAPSI.

8. 3akjouuTeIbHbIE TO0J0KEHHS

8.1. Hacrosiee [losiosxeHue siBnsieTcs IOKaIbHBIM HOPMAaTUBHBIM aKTOM, IPUHUMAETCS Ha
[eITarOTUYECKOM COBETE IIKOJIBI M YTBEpXkKAaeTcs (1100 BBOIUTCS B ICHCTBHUE) IIPHKA30M
TUpEeKTopa 00111e00pa30BaTEIbHON OPraHU3alIHH.

8.2. Bce u3MeHeHus U I0TOJHEHUs, BHOCUMEBIE B HacTosiee [lonoxxenue, opopmiistores B
MUCEMEHHOU (popMe B COOTBETCTBUU JCHCTBYIOIINM 3aKOHOIAaTENbCTBOM Poccuiickoit
Oenepanuu.

8.3. ITonoxenue o OuOMHOTEKE 0OpPa30BaTEILHON OpraHU3aluy MPUHUMAETCS Ha
HEOTIpeIeNICHHBIN CpoK. MI3MeHeHus u AonoaHeHus K [1010KeHUI0 TPUHUMAIOTCS B TIOPSIIKE,
npenycmorpeHHoM 11. 8.1. Hacrosimero [lomoxxeHus.

8.4. Ilocie TIPpUHATHA Ilonoxenus (I/IJ'II/I W3MEHEHHUM U JOTIOJHEHUM OTAEIbHBIX ITYHKTOB "
paS,[[eJ'IOB) B HOBOH pCaaKknvu IMpeAbIAYIIAsa pEAAKIIUA aBTOMATHYCCKU YTPAUNBACT CUTTY.
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